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1. 
Log in to a Database with your 
ID and Password

Note:
When logging into the database, please take a 
moment to read the below message on log in screen.
“The information you provide will be used only for this 
members’ directory.
To use this members’ directory, you need to consent to 
the privacy policy and terms of use of the IAPH website. In 
addition, you need to agree that the information you provide for 
the database will only be disclosed to other IAPH members.
By logging in you are deemed to have agreed to the above.”

* If you do not wish for the information you have registered
in the database to be published on the IAPH members-only
page, please notify f_yamaji@iaphworldports.org While your
information will be registered in the database, it will not be
made public on the IAPH members-only page.

Please go to the link below

https://www.iaphworldports.org/iaph-md/directory/md

The ID and password for logging into the database is provided 

individually to each member.  Please handle them with care.

https://www.iaphworldports.org/privacy-policy/
https://www.iaphworldports.org/terms-of-use/
mailto:f_yamaji@iaphworldports.org
https://www.iaphworldports.org/iaph-md/directory/md


2. 
By logging in with your 
ID and Password 
through the database 
link, you can directly 
access your
“My Account” page.

Please update your 
Membership Information 
there if there are any 
changes.

2024

2024

This page is divided into four sections as below, 1~4. 

By clicking on each section within this box, you can jump to the corresponding 

section. 

Please press the 'Edit' button to make changes.

Click each section 
from here
for short cut

And press the 
Edit button for 

editing

２０２４

2024

①

②

③

④



3. 
“Organization 
Information” section

Note:
Please press the Save button to 
save your progress before 
moving on to the next section.

After editing, 
press the Save 
button to save 
your changes.

If there is a specific address you would like us to 

send mail to other than the Corporate Office 

Physical Address, please provide it here.



4. 
“Point of Contact” 
Information

• IAPH Representative
IAPH Representative is a person who has been appointed by the IAPH 

Member Organization to act on behalf of the Member.

Also, IAPH Representative is the official point of contact as well as IAPH 

Coordinator. 

• IAPH Coordinator:
IAPH Coordinator is a person who has been appointed by the IAPH 

Member organization to serves as the point of contact for the 

organization. IAPH Coordinator has interactive communication with 

IAPH. IAPH Coordinator will receive important announcements from 

IAPH, such as information related to the election of the President and 

Vice President, as well as confirmation of attendance for the Annual 

General Meeting and so on. Requests for updates to the contents of this 

Digital Directory will also be sent to the Coordinator from the IAPH 

Secretariat.

• IAPH Representative

• IAPH Coordinator

• IAPH Alternative Coordinator

• IAPH Alternative Coordinator 2

We have provided a section to list the contact person for the above 

four individuals. It would be helpful if someone could be designated 

as the IAPH Coordinator, as this is a required field. 

You can select 
your title from the 
dropdown. Ex: Mr. 
Ms. Dr. and so on…

Not mandatory

Mandatory

Mandatory

After editing, 
press the 
Save button to 
save your 
changes.



• To input data into each cell individually on this screen.

55. 
“Cargo volume handled” 
Information

Please note that the unit for the cargo 
volume handled is in tons.
Please be aware that the total value is not 
automatically calculated, so we kindly ask 
you to also input the total value.

This section is not required fields.
If you have any information for the items 
mentioned on the right, we kindly ask you 
to include it.

After editing, 
press the 
Save button to 
save your 
changes.



• Description of major commodity items (up to 5 items you wish to include)

• Major commodity items for containers

• Names of ports

• President/CEO and Key Departmental Officials (Individual names and titles)

• Overseas Representatives

• Sister/business partner ports

• Free description field

6. 
“Other” Information

This section is not required 
fields.
If you have any information 
for the items mentioned on 
the right, we kindly ask you 
to include it.

In the "Other" section at the end, 
you can save a PDF file. If you have 
any information you would like to 

share beyond the above, it can also 
be saved as a PDF by clicking here.



How to access Digital 
Membership Directory on 

IAPH Website



1. 
Please log in to the 
members-only page 
on the IAPH website.

Please go to the IAPH Website

And log in to the IAPH Members-only page with your ID and Password.

This login screen is visible to those who have already registered on the IAPH 

Members Only page. If you have never logged into the IAPH Members Only page 

before, please refer to the instructions from slide 12 onwards.

https://www.iaphworldports.org/
https://www.iaphworldports.org/


Please go to Member’s Area tab below.

And you can find “Directory” here, please click this.

2. 
Once you log in to the members-only page 
of the IAPH, you can view the information of 
all members through the Member Ports tab 
on the IAPH website. 

Note:
The online IAPH Membership Directory is 
not accessible to 
non-members.

As of now, the IAPH Member’s only page 
features the 2023 Membership Directory. 

However, starting from April 18, 2024, the 
content will be updated in the database all at 
once to reflect the information provided by 
everyone for the year 2024.

Please go to Member Ports tab below.

And you can find all IAPH Members information here.

Click each member 
and you can find the 
Member’s Directory 

online.



New login procedure to the member’s area of the IAPH website

The IAPH has introduced a new login procedure (two-factor authentication settings) to the 
member’s area of our website to strengthen security and prevent sharing user IDs and passwords 
with non-members since 2023.

For those logging into the IAPH Members Only page for the first time, please follow the 5 steps 
starting on the below.

Appendix

【First login】

1. Click “Register” on the header of the home page and the page for 

registration is displayed.



2. Registration of your email address

1) Click and confirm the terms of use and the privacy policy.

2) If you agree to the terms of use, check the box “Agree the terms of use.”

3) Enter the email address for receiving the authentication code.

4) Click the “Register” button.

The above page is displayed. Click “login page.”



3.  Setting your password

・The following email for setting your password is sent to 

your registered email address. 

Click the link indicated in the email.

To reset your password, visit the following address:

<https://www.iaphworldports.org/n-iaph/wp-login.php?action=rp&key=■■■■■>

1) A box below for setting your password is displayed.

2) A password should be at least twelve (12) characters. To make it 

stronger, we suggest you use upper and lower case letters, numbers, 

and symbols like ! “ ? $ %^& ).

3) Enter your password and click the “Save Password” button.

4) If you want to use an auto-generated password, write it down on 

paper and click the “Save Password” button.

5) If you want to use another auto-generated password, click the 

“Generate Password” button. And write it down on paper and click 

the “Save Password” button.



4. Request for an authentication code (2) The box ”Setting up HOTP” is displayed. Confirm the 

registered email address in the bracket after “Use my user 

email.” If it is correct, click the button “I’m ready.”
(1) Log in by entering the registered email address (User ID) and 

your password.



５. Enter the authentication code 
・An eight (8) digits authentication code is sent to the registered email address. 

(1) The box ”Almost there…” is displayed. 
(2) Enter your authentication code. 
(3) Click the “Validate & Save” button. 

4) The Box “Congratulations! You are all set.” is displayed. 
(5) Click the “Close Wizard” button. 

And now you can access The Member’s Area!



【The second or afterward login】

1. Click “Member’s Login” at the top of the home page 
2. Enter the registered email address (User ID) and your 
password and click the “Log In” button 

3. Eight (8) digits authentication code is sent to the registered email address. 

4, Enter the authentication (verification) code and click the “Log In” button.  

And the Member’s 
Area is displayed!



If you have any question,
please contact

f_yamaji@iaphworldports.org or
directory@iaphworldports.org

mailto:f_yamaji@iaphworldports.org
mailto:directory@iaphworldports.org


Thank you!

Fumiko Yamaji

f_yamaji@iaphworldports.org 

www.iaphworldports.org

/iaphworldports

/iaphworldports

/iaphworldports
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